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BOGNOR REGIS TOWN COUNCIL PUBLICATION SCHEME
Adopted by the Council at its Meeting held on 11th May 2026







Introduction
Bognor Regis Town Council is committed to openness and transparency and seeks to make information readily available to the public as part of its normal business activities.
The Council has adopted the Information Commissioner’s Model Publication Scheme under the Freedom of Information Act 2000. This scheme sets out the classes of information the Council publishes or intends to publish and how this information can be accessed.

Scope
This scheme applies to all information held by the Council that falls within the Model Publication Scheme and is not exempt from disclosure.
Information is primarily made available through the Council’s website. Where this is not possible, information may be provided in hard copy or made available for inspection by appointment.

Classes of Information
The Council publishes information within the following broad classes:
• Who we are and what we do
• What we spend and how we spend it
• What our priorities are and how we are doing
• How we make decisions
• Our policies and procedures
• Lists and registers
• The services we offer
These classes follow the ICO Model Publication Scheme for local councils.
Information will not normally include draft documents, archived material that is not readily accessible, or information that is exempt under legislation.

Access to Information
Most information is available free of charge via the Council’s website. Where information is not published online, requests can be made to the Town Clerk.
Information will be provided in the format in which it is held, subject to reasonable adjustments, redaction of personal data, and accessibility requirements.

Charges
Information published on the Council’s website is provided free of charge.
Where hard copies are requested, the Council may charge reasonable actual costs for:
• photocopying
• postage and packaging
No charge will normally be made where the cost of collection would be disproportionate.
Any applicable charge will be confirmed before information is provided.

Requests for Other Information
Information not covered by this scheme may be requested under the Freedom of Information Act 2000. Requests should be submitted to the Town Clerk.

Monitoring and Review
Compliance will be monitored by the Data Protection Officer (DPO) and Town Clerk.
This policy will be reviewed regularly, or sooner if legislative changes require.
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